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Information for Vendor Setup 

Please submit to the City of Rensselaer, Purchasing Dept. 
 

Vendor Name:  
 
Vendor Mailing Address: 
 
City / State / Zip:    
 
Billing Address: (same)  
 
City / State / Zip: 
 
Vendor Tax ID:  
 
Or Social Security #: 
 
Vendor Phone/Fax :  
 
Account #: 
 
Contact Name / Email:  
 
Previously Billed City of Rensselaer:        yes____   No  

 
 

 

 

 

 

 

 

 

(      )                                  (FAX)   

 

/                                 

Yes   /   No 
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